No. Z-21021/14(i1}/2024-CLS-11
Government of India
Ministry of Labour & Employment
(CLS-1I Section)

Shram Shakti Bhawan, Rafi Marg
New Delhi, Dated the 13% February, 2025

CIRCULAR

Sub: Engagement of retried Govt. Officers/Official as Consultant for the post of one
Secretary to the Court, one Personal Assistant and one Upper Division Clerk in
Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-Il on contract
basis - reg.

In terms of Office Memorandum No. F N0.A-12034/11/2018- Admn. I dated
30th November, 2018 (copy enclosed), it is proposed to engage one Secretary to the
Court, one Personal Assistant and one Upper Division Clerk temporarily on contract
basis in the Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-II
initially for a period of one year or till the post is filled up on regular basis whichever is
earlier. The terms and conditions for engagement will be as under :-

Candidates fulfilling the below mentioned criteria may apply for the
post.

Secretary to the Court:-

Retired Govt. Officer/officials, having -experience in administrative work
including establishment and working knowledge of Typing and Computers
including MS Work and MS Excel etc.

Personal Assistant:-
Retired Govt. Officer/officials, hiaving knowledge of Stenography, Typing and
Computers etc. -

Upper Division Clerk:-
Retired Govt. Officer/officials, having experience in administrative work
including establishment and working knowledge of Typing and Computers etc.

5. Age Limit: 65 year.

6. Qualification & Experience: Candidate should be a Retired Employee of Central
Govt./State Govt./PSU/Autonomous Body having considerable experience of
functioning of Govt. Departments in the requisite field.

7. Remuneration: The maximum amount of monthly consolidated fee and Local
Conveyance payable to different categories of Consultants shall be as under:

Level of Pay in Pay Matrix Remuneration Conveyance
Allowance

Level S to Level 7 of the Pay Matrix (Equivalent to Rs.30,000/-

Pre-revised Pay Scale with GP of 2400/- to 4600/) IRs.3,000/-
Level 8 to 10 (GP of 4800 to 5400} IRs.40,000/-
Level - 11 (GP of 6600/-) [Rs.50,000/-
Level 12 and 13 (GP of 7600 and 8700) [Rs.60,000/- [rs.5,000/-
Level 14 and above |Rs.70,000/-




Note 1 - The total monthly remuneration and the Pension drawn by the consultant shall

not be more than the Last Pay Drawn by him calculated at the current rates of Dearness
Allowance.

Note 2 - Enhanced remuneration may be paid to deserving officials on case to case
basis with the approval of Secretary (L&E) and IFD of Ministry of Labour & Employment
on account of special expertise/experience in the concerned field.

vi.

vii.
viii.

12. Allowance: Consultant shall not be entitled to any kind of allowance or
accommodation facility. No TA/DA shall be admissible for joining the assignment
or on its completion. Foreign travel of Consultant is not permitted at all.
However, should he require to travel inside the country in connection with the
official work of the Ministry, TA/DA as admissible to a regular employee of the
same grade, he/she retired from will be paid to him/her after obtaining approval
of the competent authority.

13. Drawal of Pension: A retirement Government official appointed as consultant
shall continue to draw pension and the dearness relief on pension during the
period of his/her engagement as consultant. His/her engagement as Consultant
shall not be considered as a case of re-employment.

14. Leave: Consultant shall be eligible for Eight (08) days leave in a calendar year on
pro-rata basis. No remuneration for the period of absence in excess of the
admissible leave will be paid to Consultant. Also, un-availed leave shall neither
be carried forward to next year nor encashed.

15. Tax Deduction at Source (TDS) :-TDS as admissible shall be deducted from the
monthly remuneration of Consultant. A TDS certificate shall be issued by the
concerned DDO on demand.

16. Working Hours : Consultant may follow the normal working hours.

17. Model format for application given in a separate sheet.

18. Period of Engagement :

Initial engagement of a Consultant will be for a period of one year or till post is
filled up by way of regular appointment, whichever is earlier.

The appointment of a consultant would be on full-time basis and he/she will not
be permitted to take up any other assignment during the period in the Ministry
of Labour & Employment.

The appointment is a purely of a temporary nature against the specific jobs.

The engagement of consultant can be terminated by the Ministry/ office at any
time without assigning any reason thereof by giving him/her 15 days’ notice.
However, in case a consultant wishes to resign, he/she will have to give 15 days’
advance notice or remuneration in lieu thereof resigning from the engagement.

Willing candidates may apply for the above post of Personal Assistant as
Consultant within 21 days from the date of publication of the advertisement on
the website of Ministry of Labour & Employment i.e. https://labour.gov.in/.
The application is to be addressed to “Shri S R Datta, Deputy Secretary, Room
No. 318, Ministry of Labour and Employment, Shram Shakti Bha an, Rafi
Marg, New Delhi-110001”

(Dhananjay Sharma)
Under Secretary to the Government of India

Copy to: Admin I Section, MoLE for forwarding it to DoPT for necessary
action.



Application for the post of Consultant in the Ministry of Labour & Employment, Govt. of
India.

Office of the Central Government Industrial Tribunal-cﬁm-Labour Court,
Chandigarh-11

Recent
Passport
Size
Photo

Full Name (in Block letters)

Father's Name/Husband's name

Date of Birth

B (N e

Mobile /Tel No.
Email 1D |

Contact details

»

Address for communication

PIN HEEEE

Date of joining Govt. service

Age as on date

Whether SC/ST/0BC

Whether physically handicapped

20100 Oy

0. | Date of retirement and the post from
which retired (enclose copy of the
retirement order)

11. | Name of the Ministry/ Department
from which retired

12. | Last Pay Drawn (please enclose copy)

13. | Post for which applying (Secretary to
the Court/Personal Assistant/Upper
Division Clerk)

14. | Education/ technical qualification
(please enclose copy of
certificate/mark sheet)

15. | P.P.0. No. (please enclose copy)

16. | Details of computer knowledge

17. | Brief particulars of experience of the
last 10 years {assignment-wise} (A

separate sheet may be enclosed)

I hereby declare that the particulars furnished above are true and correct to the best of
my knowledge and belief. ] understand and agree that in the event of any information being
found false or incorrect/incomplete or ineligibility being detected at any time before or after
selection /interview, my candidature is liable to be rejected and I shall be bound by the decision
of the Ministry of Labour & Employment. I have read this circular and ready to accept all the
terms and conditions for engagement of Consultant,

Signature
Place :
Date :
{Full name of the applicant)
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Government of India/Bharat Sarkar
Ministry ¢f Labour & Employment/Shram aur Rozgar Mantralaya
Main Secvetariat/Mukhya Sachivalaya

TErERVE

Shram Shakti Bhawar, Rafi Marg,
New Dethi Dated the 30 November, 2018

- Sablect: Coniiirehenslve guidelines for engagement of retired Government officers/
S officials as Consultant -reg. '

The undersigned is directed to "'say that wrﬁj:réhensNe guidelines have been
formulated with the approval of Competent Authority of the Ministry regarding engagement of
retired Government officers/officials as Consultants in Ministry of Labour & Employment [Mai
Secretariat] and its attached/ suberdinate/ field offices with the purpose to bring uniformity

and transparency i such en gagements.

2.+ These guidelines, which have been uploaded on the website of Ministry of Lahour &
Employment, may be noted for conpiiance

s~ e
End: As ahove, o ? N .;‘.v;:;!; . :

. {C.S Rao)
Under Secretary to the Govt. of India

To,

1. Al Officers and Sectfons, Ministsy of Labour & Employment.

2. NIC, Ministry of Labour & Employment —- with a ﬁmquest to uplaad these puldelines on
the Ministry's webéize under the heading ‘Documents’ and on.e-Office under Notice
Board”as well as under 'Quick Links’. '

3. Guard File.

2Mz2

e e P —
hitps:/fimola.eoffice.gov. infefile/#filafview/FOOMOLEDQOQ 128446 PviewParam=eyJkb2N 1 bWVudEIK)joiRjAwTUSMRTAWMDAxMigONDYILC Jj
ps: . .gov.
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With the a&jecthfe m_hﬁng transparency and unlfermtty in the engagement of Consuitants, the
following guidelines are 1aid downi 4. exerclse of. the powers conferrad by Rule 179 of Generat
Financial Rules, 2017, for engagement of retived gavemmem Ofﬂcers]empluyees as
Cunsuitants : . . _

1.
11

1.4

2'

https://mola.eoff ce gov mleﬁlef#.f filefview/FOOMOL EQ0001284467viewParam=eyJ kb2MN 1bWVudEKI oiRjAwTUSM RTAWM DAxMjgONDYILCJb260ZXh. ..
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Purpose: The purpose of these guidelines is to define the broad policies and procedures
for selection and monitoring of consultants engaged by Ministry of Labour &
Emplaymeat [MoL&E} and the attar::hed;‘ subcrdmate; field oﬁ'ces under its
admm:stranve contral, '

Scope: Thess instractions shall apply ta MOLAE [Main Secretariat] and all ts atached,
subordinate and feld offices tocated across the cotintry except BSIC & EPFO. ESiC &
EPFO xaay use these guidelines if they find them fit for their organizatifms

‘In Gawmment. Cnnsultants engaged may be dassified into - the followmg three

categories:

(a) m_ﬁgnﬁmmm Where' an urgam?.at{cn/agencyff :‘mj institution/ joint
venture of persons are hired for doing a specific jeb/project

(b} lm[n:ﬁnﬂ.ﬂmmﬁanm Where individuals having academic or professional degree
- andfor workirrg experience in the particular subject are hired from open market or
through consu!tency ﬁmxsfageﬂdes for a speclﬁc job/project.

_ : : qultants: Retired Gove. officers/ officials are,
: engaged as Cons::ltant for an purposes indudmg general secretariat/ aémmistmuve
 work &works under various schemes.

Basic rules and pmcedures for hiring Censultants under the frst two categones are
prescribed in GFR, 2017 and detailed guidelines are given iis Manual of Policies and

.. Procedure for Employment of Consultants issued by Ministry of Finance. Therefore,

guidellnes pf'esa'ibed hemln shal] applym engagement of Consultants under third
category only, Le, “Retire; 1 Govt (3 ARt

 These instructions fow from and are s::bardmate to G?R,s and in the event of any
. variance between the two, the latter shall prevait '

*Ministry” means Ministry of Labour & Employment (Mam Secretariat] and its
attached/subordinate offices. Approving authorities would be as under:

2141248

..} Competent Authority | Competent Fisancial Authority
Minmry (ms} | Secretary (R&E) AS&FA/ JS&FA
Attached/ Subordinate/ Head of Qrganizadongr | .. '
Field Offices as per DFPR _AS&FA/ IS&FA et

32
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Remuneration: The amun amount of mouthly consolidated e and bowal
Conveyance payable to dzﬁlrf.nt gategﬁraec of Consaltents sbai; he as under

Level of Pay in Pay Matri.k : Remuneration Cam'ey ance
_ - : - Allowance |
Leyel § to Level 7of the Pay Matrix _ : '
{Equivalent to Pre-revised Pay Scate 1= 30,000/
with GP of ~ 2400/ to ~ 4600/} o
; — . Rs.3,8006/-
Level 8o 10 (GF ﬁf~ 4813{1 o~ 5490} ' ~ 44,000/~ o
Level 11 (GP of ~ ~6600) . ~B0,000/
: Lewei 12 and 13 {GP of ~ mac and ~ a?a:}e) ~ 80000/ | .
: - - ReS,006/
‘Level- 14 andahave : _ BETR T _-»_.?S,i){)_ﬂf- ' o

_gggg_;{ T,'ze zcmu maﬁmly remunemzian and the Pensmn drown by the mnsu!tans '

shail not be more than the Last Pay f}mwn ﬁy iﬂm cafcufmed at the current rates of

o ﬂmmess Aﬂawa'nm

,ﬂ{ggg__z £nhanced remu:mmtion may bf paid to desemng offs ﬂm‘s on case to case

A{:mmmadatn}n, ?erssnfu Staff, CGHS ar‘i Medwal Re=mbu5r.mert ete. However,

Cbnveyance mlcwance shaIE be paad at the mZes menﬁcmed in the table ahm e {Para 3. 1)

Foreign travel of Consultants is not parm:tted at ail. However, should they require to
travel inside the country in connection with the official work of the Ministry, TA/DA as
admissible 1o a regalar employer af the same grade, he;she retived from, will be ;smd W

" himf‘*zer a‘ter ohtammg 3p§:mval of ihe {:{)mpe ant authprity,

'mai..ﬁ{..fnnsism. A retired Gevemment oificial ap,)&m'ed a5 consultant shal

o
[ Al

- basis with the approvaf of Semwry {L&E} end IFD of Ministry of Labour &
o £mpfc ymrent on acrmmz nf xpma! eapemm/ expeﬁeuca in the concemed feld,

_'A]j_mm C{msuitanm shal‘ not be entitled to any kind of aII';wafzce ot
' __acwmmﬂdatmn Faullily eg. i}earnets Ai!owam:e, Transpart facility, Residential

continug to draw pension and the dearness relief on pension doring the period of his

engagement as consultant. His,’her eng‘agement as Consulwnt s.hail nit be considered as
A case of ra-emplaymem : :

rata hagis, No remuneration for the period of absence in excess af the admissible leave

_ will be paid to Consultants, .%}so, tm-avazied iae;ave shall neztbe}' be ce.rrse{! furward to
e '_'next year norencashed.

. TDS 35 ad mzsszbie shall be dedm:ted from the manihly

rem nne‘m*zm of {Icnsultaﬂts A TI}S cemﬁcate shall be 1ssued by the concerned DDO on ™

d emami

}.gayg, Cunsahams ghaif be ehglbie for Ezghl {08) Days leave in a caleadar year on pro-

L JA/DA: No 'i‘A; DA shaii be admasslbte for joining the assignment or on its rompfencn o

N
ara

htips:fimels_eoffica.gov.infefile/#/fitafview/FOOMOLEQOQC01 28446 viewParam=eyJkb2N 1 bW\ udEikIjoiRjAw T USMRTAwWMDAXMjgON DYiLCJinSbiXh.. .
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sszass;&iazmm_ sl

S {c} Tim Cbmmittee s‘hali ﬁrst xhcrﬁist the a;&piicaimns on the baszﬂ of tim criteria
"+ degidsd by ) Thereafier, the Commitfes may hold & pecsonal interaction with the
e "shm‘nisteﬁ cmdi;!ares, i requited: All i _:-mnmbers of the Cﬁmm:ttee wil]. sepzrateiy
~ assigd the marks (out of 10) 10 mtemewed Consultants. Those securing highest marks
ot of miai 30" shall be recommended by the Comittee for engagerant. In case of
o szatema;e, the decision of the Committee shall be final, Critesia for shordisting could be

e;penence in t%;e re!want ﬁe%d de;ath of ra!evant }mowledge, c;uahf ieation, etr,

hitps:/mote ecffice.gov.in/sfile/#fileAview/FOOMOLEQD00128446 2viewParam=ey kb 2N 1 bWVUdEIKIj0iR{AWTUIMR TAWMDAXMIgONDYILC Jib250ZXh. .. 812
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nELEssary ag}p"{}s’ais of Lempetent Awtharities as mentioned (s the Tabls bv Para-2, 21 offer

letter shail be issued to succfzssfui tand:{ﬁam clearly indicating the tevms and condizions

of engagement.

- No Consuftant shall be allowed to join without first submzm..& an under ta}\tm d‘v\.a!‘iiu

ar‘ce;xante of the terms and tanditions as mnntaaned i the offer lettar,

The m;tia! engagement ﬁf & p@rszm as Cansaltant wit] Eze for 1?*@ period as given in the

: Terms of Reference (ToR) or one year, wi‘nchever is less. After expiry of inital term,
© engagement may be extended, based on requirement of the Ministry and performance of
: -Consu}tant{s} coacerned, with.. the - carcummce of ASRFA/ ISEFA & apptoval of
Secretary(L&E), for 2 mammum peﬂﬂd sf one }'ear az a !:ima ReIaxat:cm may be gwen n
S deserving cases, - 0 . I

. The appointment of Consultants wauid be on ﬁni-time bas:s and thf.y would not he
- permitted to take up any other asszgnment durmg the pem:d of {.omultancy in z;he___

Mmistry of Labwr & Fmp!cynent

The appointment ef Conau!cants is af & temparar} {nm‘ofi“c;a?} nature agamst the'

specuf‘ £ Jabs

The &ngagement cf Lcnsmm&s cah be termmated by the Mmastry{ office at any time

wzthmzz assigning any reasoﬂ thereof by gwing them 15 {Jays niotice }énwmr in tase 2

_Cansuita'at wishes o mmgrxF he will ‘have to grve 15 days’ adwarce qot;ca or
- remunerauon in Heu thaam}f Le*‘ore resigmng from t’ne erﬁagement. '

. The extsti ng mnsu}tarts in the Mmisny,f i}eparment/ Orga nization wi t} continge a5 per

their existing entit]efrem:s,/ remuneration il they cu'nplete their sanctioned tenures.

Suth consultants, who are aireatiy envageﬁ after campiénon of their tenure, wilk be
- 3--sultah}g ad;usted i the new grades a3 per these gusde}fnes, ot req.les: of the mﬁsrz!tant '

' Eagagement of Consmtanw s}zmald be dcne only in urgent and emergent cases where
vcpertjpmfessmnai servives are required for urn*ent and sdeﬁtzf’ ahe work and should

not be used 4s a comrmon pracrice‘ -

Esfefy prapasal for engagmg 4 Cc}nsuitan‘t s’f-aii Imfanably mantion f;he follo m::eg,

(a) Whether the pmpase.l enge gement is for & s;:eafic wark/’ pmgect'
itk The esnmamd time period reguired for such work/ project to complite;

e} Whaz expﬁrtence! ex;a&mse} skills " and knowiedge in the relevant field “are

;msses sed by t‘le person be.ng recammendcd for enga gementas Consultant,

hitps:/imole.eoffice gov.in/efi Ie}#fﬁle!\new FOOMOLEOODN 284467viewParam=eyJkb2N 1hWvud Elkl]OIRJAWTUQMRTAWMDAxM]gDNDYILCJJb25GZXh
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- . men!s the pmgosal shaii therea{zer be submxtted l“ z*st 1o AS&% %j ]S&F&

a:;thmct afaé hefofe the";” RS

y be termirated -

-{a} Terms cof Refg?ence ET{}R} which may mdudé"hraef déscnptwn of dunes;’wafx -

{Annexure-ﬁ}, B - _ . :
Above pgm_ts : _a}"e_. Drﬂy‘ - ':i'ndi\cativé_ and not  exhaustive. ._Mim‘:stryﬂ}epai‘tmemj :
Organization issuing the clreular may include any other dause as per their requirements. -

i
ol
[ 2]

M2

Mitps:imole.eoffice.gov.inefile/Tle/view/FODMOLEOO00 128446 viewParam=eyJkbZN1bWVUdE KIjoiR Aw TUSMRTAWMD AXMigOND YiL C Jjb250ZXh. .
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Ternss and conditions of engapement as given in Annexure-1 will be mentioned in the

circular, offer Jetrer as well as in appointment order.

-.Mmistry] Departmert; {Ja'gamzauon may terminate Lhe engagomem in fcilowmg
. cond;mns ' :

o (a) ’i“h& {‘,onsmtant is unabie to addre,s the asslgned waréc
- (i} Quality of the work is not to the satisfaction of the Department;
o {uﬁ} The Consuitant fails in timely achievensent of the rmiestaaes ag ﬁnali}v decided by

ﬁae Mmisn'y; Deparmen:f Organ ization;”

' fw} Téle Cousuitant iz found lacking in hcnesty ard mtcgnty

_ _"Nate' ‘ﬂae Mimstry reserm tfre ngb: ia terminate the engqgemena by senmg
& Jifteen (15] days’ wWritten notice on the Consultant, Termination shall be effected on
e t}w dq;f n,gﬁt aﬂer the cmp.'etion of fﬁeen {15} dnys of de!fve:y af such notice.

- 'I‘heae guid eimfzs may be revxewed as ané whe'z t}ze carcumstances so wa rrant Wati’z ff,e
_ 'appm\'al nf t:he Secretary (L&E} : - -

_ "Fae Mﬂlstry has me r:gm to cance? the advemscmem, and not go for 9ngagemem of

T 'cansu}mnt, at azzy stage. it iy arc&pz or re;ect any or ail ap phcaaons, md;tmt gzvmg S
any reasons fhmﬁ:r, w?atsoaver -

- ’I‘he pcwer to reiax aﬁy or all cf the cendlt:ans enumerated above sha‘ii ves: wuh the' _
Seﬂrerary{L&E}, which should be exercised giving adequate ‘justification. The h:gher' .
. amount of monthly ::ouse}idated remuma—amn payable (0 Consultans of different levels
can also be sanctioned with the appmval of Secremry[i,&l‘} n cmsuztanon with TFD of
' Mzmstry of Labeur& Employmem . :

i

https://mote.coffice. gov.infefile/#fle/view/FOOMOLEO0001 28446 7viewParam=ey.kb2N1 BWVUGEIKHOIR|AWTUSMRTAWMDAXMiGOND YL CJjp250ZXH. .
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1. ?ﬁltﬁm& {in sm&_z.eam
':Faﬂxer‘sfﬂnsbam&

A the de:is!ﬁn of t rhe ?-‘I?nlstff; of Lahour'& it oymem 1 have read thas; .étrcuiar and re.a{iy o
o 'atcepz all ihe terms and c:mdmnas fcr an mem ef 1" oasnlz&nts ' : T

 Signatare
Plage: -
Date - ' e win

| - {Fult name of the applicant]

https:/imole.eoffice.gov.infefle/#file/view/FOOMOLEO000 128446 7viewParam=ey kb 2N 1 BWVUAE Kol AW TUSMRTARMDAXMIGONDYILCIIbZ50ZXh, . 9/12
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Anpexure i
Government of India

Ministry of Lebour & Employment
Main Secreteriat

Fryre

Terms of Reference for ﬁngagement of Consultants

(i) Precise statement of Objectives for appointment of Consultant:- -

{Discipline or the domains where engagement of consultants is required should be
indicated) '

{ii) Qutline of the tasks to be carried out-

{Details of work required to be carried out/ specific tasks/ activities 1o be asstgned 1o
Consulzants should be indicated}.

{1ii) Schedule for compietion of Tasks:-

[This should be framed in such 2 manner that both the time frame for the jobs as well
as the deliverables are clearly identified and are amenable to periodic momtoring
aver the duration of the assignment). :

hitps:#fmole.eoffice. govin/efile#ifilaiview/FOOMOLEQC00 1284467 viewParam=eyJkb2ZN1 bWVudEIkljoiRjAwTU9MRTAWMDAxMngNDYiLCEJjb25UZX. - 1042
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Annexure-ifl

Terms and canﬂiﬂpns'of eugagement to be mentioned in the cm:utar, offer leueras
well us in appn!ntment arder e :

i () Period of engagement

(i) Naturs of engagement

‘(iif} Remy 'é{r_a'tian,leaveandaﬂomnte

(iv} Cause vegarding cpﬁﬁdéntialiw'bfﬁaié and dctufﬁénts and conflict of interest

{v}: Evmts under whi_ag}y’sﬁth engagemeni may be terminated prematurely

(vi) Any other clause/point peculiar to s_ﬁch engage';_né_ﬁt" |

https:;i?i{&;,'éb}ﬁée.'gov.inaeﬁlef#.rﬁlemew;FoomOLEthmo128446?viewparam=ekab2N1bWVudE|k|ioiRjAwTu9MRTAwMDAxMngNDwLCJIbzsozx... 1112



